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BAocAo
V~ viee tri~n khai thue hien K~ hoaeh 199/KH-UBND. ...

ngay 30/12/2016 eua UBND dnh Thanh H6a

ThlJc hi~n Cong van s6 188/SNV -CCVTL T ngay 13 thang 02 nam 2017
cua Chi C\lCVan thu - Luu tru tinh Thanh Hoa vS vi~c triSn khai thlJc hi~n K~
ho~ch 199/KH-UBND ngay 30/12/2016 cua UBND tinh Thanh Hoa. UBND thi
xa Bim San bao cao nhu sau:

1. Cong hie tuyen truy~n va xay d\l'ng ban hanh van ban.
Uy ban nhan dan thi xa Bim San thuemg xuyen t6 chuc tuyen truySn, triSn

khai Lu~t Luu tru, Quy~t dinh s6 4115/2014/QD-UBND ngay 25/11/2014 cua
UBND tinh Ban hanh Quy ch~ cong tac van thu, luu tru tren dia ban tinh Thanh
Hoa: giao cho HQi d6ng ph6i hgp giao d\lc phap lu~t cua thi xa b6 sung vao
chuang trinh tuyen truySn, giao d\lc phap lu~t nam 2017; giao Dai truySn thanh
thi xa dua vao chuyen m\lc tuyen truySn, ph6 bi~n giao d\lc phap lu~t tren h~
th6ng Dai truySn thanh Thi xa; d6ng thai huang dftn cac ca quan dan vi khai
thac cac van ban Lu~t, cac van bim quy dinh va huang dftn thi hanh qua trang tin
di~n tl'r cua Thi xa dS ap d\lng va thlJChi~n.

- HQi d6ng giao d\lc phap lu~t Thi xa da t6 chuc 16ng ghep Lu~t Luu tru
vao cac hQi nghi tuyen truySn ph6 bi~n giao d\lc phap lu~t cho 08 xa phuang,
Dai truySn thanh Thi xa ph<it song chuyen m\lc tuyen truySn giao d\lc phap lu~t
vai thai lugng 10 - 15 phut x 2/lugt phat/tu~n.

- UBND thi xa Bim San da xay dlJng va ban hanh Quy~t dinh s6
01/2015/QD-UBND ngay 13/3/2015 Ban h~mh Quy ch~ cong tac van thu, luu
tru tren dia ban thi xa Bim San va hang nam da xay dlJng K~ ho~ch thlJc hi~n
cong tac van thu, luu tru dS chu d(mg thlJc hi~n nhi~m V\l.

2. V~ eong hie t6 ehli'e can bQ:
- Uy ban nhan dan thi xa Bim San da b6 tri 2 cong chuc co du nang h,rc,

trinh dQ, chuyen mon, nghi~p V\lphil hgp cho Van phong HDND& UBND thi xa
trlJc ti~p lam nhi~m V\l Van thu - Luu tru cho ca quan UBND thi xa (1 cong
chuc co b~ng Cao d~ng Luu tru va QTVP, 1 cong chilc b~ng d~i hQc Himh
chinh). B6 tri 1 cong chilc ph\l trach tham muu thlJc hi~n nhi~m V\l cong tac
quan ly nha nuac vS Van thu - Luu tru t~i phong NQi V\l. Da thlJc hi~n chi tra
ch~ dQ phI;!c~p dQc h~i, b6 tri trang bi phuang ti~n lam vi~c cho cong chuc trlJc
ti~p hlm cong tac VTL T theo quy dinh.
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Tuy nhien, cac ca quan, dan vi trllC thuQc UBND Thi xa chua b6 tri duqc
cong chuc, vien chilc lam chuycn trach cong tac van thu va luu tru rieng. Hi~n
t~i cac xa, phuOng dang b6 tff cong chilc Van phong - Th6ng ke, cac truOng
MN, TIl, TIlCS cu can bQ lam kS toan ho?c giao vien bQmon kiem nhi~m lam
cong tac van thu, luu tru ...

3. V~ I~p h8 sO'va giao n9P tai li~u.
- V~ l?p he, sa: Tc1tca can bQ, cong chilc khi lam vi~c co lien quan d~n cong

van, gic1yto' d~u l~p he, sa cong vi~c minh lam, thu th~p dfty du cac van ban, gic1y
to' va cac tu li~u co lien quan dSn sv vi~c dua van he, sa; Cac van ban trong he, sa
dugc s~p x~p theo mQt trinh tv hqp ly (chu ySu la theo trinh tv thai gian va di~n
biSn cong vi~c).

- V~ giao nQp tai li~u: Sau khi giai quySt cong vi~c, tai li~u hi~n t~i v~n
dang a cac phong, ban, chua dua van luu tru ca quan.

4. Ki~m tra, hmyng d~n cac ho~t dQng van thu, Iuu trfr.
Cong tac ki~m tra, huang d~n vi~c thllc hi~n cac quy dinh v~ cong tac van

thu, lLrutru cling luon duqc UBND thi xa quan Himchi d~o thvc hi~n. Hang nam
phong NQi V\l da tham muu cho UBND thi xa ban hanh kS ho~ch cong tac van
thu, luu tru, nQi dung huang d~n chu ySu t?P trung van mQt s6 vc1nd~ sau day:

- Tri~n khai thvc hi~n cac van bim Quy ph~m phap lu~t, cac van ban khac
cua nha nuac quy dinh vS cong tac Van thu, luu tru.

- Cong mc t6 chilc va d<)ingu can bQlam cong tac van thu, luu trfr
- Tinh tr~ng tai li~u luu tm, vi~c chinh ly tai li~u te,n dQng cua cac dan vi.
- Tinh tr~ng kho lUll tru va cac trang thiSt bi bao quim tM li~u lUlltru.
- Thvc hi~n cac khau nghi~p V\lv~ cong tac van thu: So~n thao, ban hanh

van ban; qWin ly van bim di, dSn; quim ly va su d\lng con dc1u...
5. Xay dl}'ng k~ ho~ch xin kinh phi cho cong tac van thu', Iu'u tru'.
M?c dli da dugc Sll quan tam cua cc1puy, chinh quy~n Thi xa. Nhung do

di~u kt~n ngan sach con nh!~u kho khan, nen kinh phi cho thvc hi~n cong tac
van thu va ho~t dQng luu tru con h~n h~p, nhc1tla trong ho~t dQng lUll tm. Ca sa
v~t chc1tva ky thu~t ph\lc V\l cho cong tac luu tru chua dam bao, hftu hSt cac ca
quan, dan vi chua xay dVng dugc phong, kho luu tru, cac trang thiSt bi d~ bilO
quan an toan tai li~u theo quy dinh.

Uy ban nhan dan thi x~ 8im San t6ng hqp bao cao Chi C\lCVan thu - LUll
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