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KE HOACH

Kiém tra cong tac ding ky va quan ly hd tich,
cong tac ban hanh van ban

Thuc hién chuong trinh cbéng tac Tu phdp ndm 2019; Ké hoach sb:
264/KH - UBND, ngay 13 thang 02 nam 2019 ctia UBND thi x3 vé viéc theo ddi
tinh hinh thi hanh phap luét nam 2019; K& hoach sé: 318/KH- UBND, ngay 22
thang 02 ndm 2019 cua UBND thi xa vé viée tu ra soat, phan loai, téng hop,
danh gia van ban nam 2019 trén dia ban thi xa Bim Son, dé nang cao hiéu luc,
hiéu qua cua Nha nudc vé cong tac dang ky ho tich, ban hanh van ban quy pham
phap luat, y thirc chap hanh phéap luat cta cén bd, cong chirc, vién chire va nhan
dan trén dia ban thi xd. UBND thi xd Bim Son ban hanh K& hoach kiém tra cong
tac dang ky va quan ly ho tich; cong tac ban hanh van ban theo quy dinh cda luét
Ban hanh van ban QPPL nam 2015 trén dia ban thi xa v&i nhitng ndi dung sau:

I. MUC PICH, YEU CAU:

1. Muc dich:

Tang cudng chirc nang quan 1y Nha nudc dbi véi cong tac Tu phép & co so;
cong tac dang ky, quan ly HQ tich; cong tac soan thao, xdy dung, ban hanh, ra
sodt, tu kiém tra van ban quy pham phép luat tai UBND cac x&, phudng trén dia
ban thi xa Bim Son.

Pam bao su phdi hop chit ché, thudng xuyén clia cac cép, cac nganh, cic
doan thé trong hoat dong Tu phap tai co s6.

Qua kiém tra, nhim dua hoat dong Tu phép & co s& vao né nép, ning cao
hi€u qua, hiéu lyc quan ly Nha nudce tai don vi, déng thoi phat hién nhiing sai
sot trong dang ky, quan ly Ho tich khi thuc hién ludt Ho tich nam 2014 (c6 hiéu
luc ngay 01/01/2016); cong tac soan thdo, xay dung, ban hanh, ra soat, tu kiém
tra vin ban theo quy dinh cua luat Ban hanh van ban quy pham phap luat ndm
2015 ca co s& tir d6 chan chinh va c¢6 bién phép xir 1y kip thoi.

2. Yéu cau

Cong tac dang ky va quan ly ho tich, cong tac ban hanh van ban quy pham
phap ludt & co s& phai dugc kiém tra thuong xuyén va danh gid chinh xac,
nhiing sai pham phai duoc phét hién kip thoi dé chinh sira nham han ché thap
nhét nhimg vi pham phat sinh trén thuc té.

Viéc kiém tra, tong hop, phan loai van ban phai bao dam tinh chinh xac,
khach quan, toan dién dé c6 danh gia ding thuc trang viéc soan thao, ban hanh



van ban & cap co so, tir d6 c¢6 bd sung, rut kinh nghiém trong viéc danh gia thuc
hién Luét ban hanh van ban quy pham phap luit;

Nbi dung kiém tra, phan loai, tdng hop céc vin ban da ban hanh phéi cu
thé, r5 rang & tit ca cac loai hinh vin ban & cép co s6. Pong thoi, phai gin trach
nhiém cua tung bd phén, ca nhan trong viéc tham muu soan thdo, ban hanh va
Iwu trit van ban thudc cp minh quén ly.

Qua cong tac kiém tra dé nang cao dugc y thirc chdp hanh phép luét néi
chung, y thirc chép hanh Luét H9 tich, Luat Ban hanh vdn ban quy pham phap
ludt néi riéng. Pdng thoi bdi dudng k¥ ning, nghiép vu giai quyét TTHC cua
cong chirc chuyén mon.

II. NOI DUNG KIEM TRA:

1. Cong tac ho tich: ‘

- Thoi diém kiém tra tir ngay 01/01/2018 dén hét ngay 30/6/2019.

- Kiém tra k§ ning, nghiép vu quén ly ding ky khai sinh; khai t&r; két hon;
thay doi, cai chinh h¢ tich; dang ky lai; ding ky qu4 han; cip trich luc h tich
...theo quy dinh Luat Hb tich bao gbm:

+ Kiém tra trinh tu, thi tuc vao sb ding ky ho tich va biéu mau, 18 phi ho
tich, str dung phan mém hd tich; -

+ Viéc luu giir hd so dang ky ho tich.

2. Cong tac ban hanh vin ban:

- Thoi diém kiém tra tir ngay 01/7/2016 dén hét ngay 30/6/2019 (luat Ban
hanh vén ban QPPL cé hiéu luc).

Kiém tra thé thtre, bd cuc, k¥ thuat trinh bay van ban; viéc ding ky, luu tri
vao sb cong van di va dén theo Théng tur s6 01/2011/TT-BNV ngay 19/01/2011
cua B6 Noi vu. :

Kiém tra thdm quyén, hinh thiec, trinh tu, thu tuc xay dung, ndi dung vin
ban; tinh hop phép, hop hién, théng nhat, minh bach, tinh kha thi, kip thoi ctia
vén ban; bao dam yéu cAu cai cach thu tuc hanh chinh.

UBND x4, phub’ng chudn bj bdo céo tdng hop s6 lidu bang van ban theo ndi
dung duoc kiém tra giri phong Tu phép thi x3 vao ngay 10/10/2019.

NLTHOI GIAN, PHUONG THUC KIEM TRA:

1. Thoi gian tién hanh kiém tra: Théang 10 nam 2019.

2. Phuong thire kiém tra:

- Giao cho phong Tu phép chu tri tién hanh kiém tra tai UBND cac x4,
phudng nhiing néi dung trong K& hoach nay;

- UBND x4, phuong chuén bj tai liéu, hd so , bd tri noi lam viéc va cir thanh
phén tham gia dé& phuc vu cong tac kiém tra cac ndi dung theo K& hoach cu thé:

+ Dai dién lanh dao HDND, Ban phap ché HDND x4, phuodng bao céo thuc
hién cong tac Ban hanh vin ban; dai dién UBND béo cdo thuc hién cong tac Ho



tich, cong tac Ban hanh vin ban trong thoi diém kiém tra;

+ Coéng chtc Tu phap - Ho tich chuén bi hd so vé cong tac HO tich; dai
dién Ban phéap ché HPND va céng chiic Van phong - Théng ké UBND x3,
phuong chuin bi hd so v& Van ban da ban hanh. Cong chue Tu phéap - Ho tich;
Coéng chirc Vian phong - Théng ké tham muu cho UBND x4, phudng va lam
viéc v6i Doan kiém tra.

IV. TO CHUC THU'C HIEN:

1.Phong Tu phap thuc hién cong tac kiém tra theo lich sau:

Thtr sdu, ngay 18 thang 10 nam 2019: Tai UBND x4 Ha Lan;

Thtr ba, ngay 22 thang 10 nam 2019: Tai UBND phudng Déng Son;

Thr tu, ngay 23 thang 10 nam 2019: Tai UBND phuong Lam Son;

Thir ndm, ngay 24 thang 10 ndm 2019: Tai UBND phuong Ba Dinh;

Thir sau, ngay 25 thang 10 ndm 2019: Tai UBND xa Quang Trung;

Thir ba, ngay 29 thang 10 ndm 2019: Tai UBND phuong Phi Son;

Thir tu, ngay 30 thang 10 nam 2019: Tai UBND phuong Ngoc Trao;

Thir ndm, ngay 31 thang 10 ndm 2019: Tai UBND phuong Béc Son.

Trong thoi gian kiém tra néu ¢ cong viée dot xuét, thay doi Phong Tu phap
thi x& ¢6 trach nhiém thong bao dén cac don vi va théng nhit véi UBND x4,
phuong bé tri thoi gian phu hop.

2. Chu tich UBND céc x&, phuong quan tdm, tao didu kién, chdp hanh noi
dung 1am viéc dé cong tac kiém tra, danh gia dat két qua cao.

3. Két thic kiém tra Doan 1am viéc v6i Cht tich HDND,Chi tich UBND x4,
phudng va céc bd phan lién quan ¢ thong bao két qua. Phong Tu phap ¢ trach
nhiém téng hop béo céo két qua kiém tra véi UBND thi x4 va Sé Tu phap.

Trong qué trinh thuc hién néu c¢6 kho khan, vudng méc kip thoi bdo cdo
Chu tich UBND thi xa dé giai quyét theo ding quy dinh phép luét.

Trén day 1a Ké hoach kiém tra cOng tac HO tich, cong tac ban hanh vén ban.
Chu tich UBND thi x4 yéu cdu UBND cac x4, phudng nghiém tuc thyuc hién.z

Noi nhan:
- UBND x4, phuong;
- Luu: VT, TP.

Mai Pinh Lam
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